
I N S I D E R  T I P S
SAGE 200

HOW TO USE THE SEARCH MENU TO LOCATE
FUNCTIONS WITHIN SAGE 200

Locate the Search Menu on the left-
hand side of the dashboard.
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Type in the function you wish to locate
within Sage, for example 'Sales
Document', and click the magnifying
glass to search.

Locate the function you are searching
for and click it to open, in this case
'Sales Document Status'.
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To see where your chosen function is
within the menu, right-click the function
and click the 'Show in Menu' option.

This will take you straight to where the
option sits in the standard menu.
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